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Security

fices within HQ ESC, San Antonio-afea units, ani Subordmat
Y

cessing, and distributing thls matenal .
<. Controls. .

at lhe National level and wili be provided to appl:cable units.
.b. The Deputy Chief of S}aff for Intelligence (IN), as the ESC Senior rnleurgence Officer, is respoasi-

_bte tor eﬂectwely opérating theJRusiites ontrol system within ESC. _.-r_

clearance, has been mdoctrmated and must kndw.
3. Responsab:lmeS'

a. IN will:

; (5)

€.~ Unit e

(1) Nohfy the HQ t-' ;

and their alternates. : — o ~

e & : .
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= _QJZ) h‘amtam d:rectxves and other matenal which tell how to hand'e. publish, and distribute

'n’ter. . - ———=
(‘l) Forward all reports ot compromises and possibie compromises to the HQ ESCEQW
jgo! ‘:.’f.cer Ly appropriateg BEEChannels. ,

A Ry X/
{49) Affer rec °wmg approval from the HQ ESC#E# Con’rol Officer, indoctrinate all persons
harina nccess (o digpdMeaterial at their location. Notify the HHQ Esqmef‘ontrol Officer elsctrically -
wiiin 48 hours of all mdoctrmatlons and debriefings. : y L

(5) Maintain current rosters of persons who have been indoctrinated and debr:efed.

i {5) Maintain a file of persons cleared to view GEEEER

C:empanmented Information—Indoctrination Acknowledgertt
(7) Receipt for, review, release, store, and control all hardcopy

respondence, and messages. !

] (8), Ensure that intemnal procedures are set-up and followed to fuuy account for and protect
Mnatenal These procedures will periodically be reviewed to ensure compliance and applicability.
Einaterial is available for review when requested by authorized persons.

{(10) Provnde each Doc ent Secunty Branch (DAAS) a current list of persons authorized to
S 170 Ofncxa! Commumcahons

urrent list of names and telephone numbers of

{(13) Provide each communications center with a, :
; Fontrolied message arrives during non-

persons to be called if an Immediate or higher precedence @i
cuty hours. . -
(14) Upen PCS, or at end of need-to-know, debrief the person using DD Form 1848, Sensitive Com-
partmented Information-Termination Acknowledgement, and forward it to HQ ESC/INSA. This reporting re-
. quirement is exempt from a reports control symbol by AFR 178-7, paragraph 12a, 7 January 1972,

(195) lnspect eachil :“:,.- received for tampering or other signs of unauthonzeg access

‘Contro! Officer. o /
d. Each DAAS will: R o . Do .-

e

(1) Carefully separate material addressed to thel S gE=control officer from the routine courier

1
malterial.

- @

Forces Courier Service (ARFCOS) numbers as requured
(4) Ensure ihat a!l packages remain unopened whale in the DAAS area.

P




' E3CR2055 SR ' . : TS
.~ .-+ .(3) During nonduty hours, centrol messages according to paragraph 3e{1) and, :f the precedence
iz :mmediate or higher, notily persons listed on the emergancy cali roster prded b A
o>ficor. Forward messages received at the Prlority or lower precedence to th CORRIPYe 3

- Eaginning of tha next duty day.
4. Procadures:

(2 Be destroyed the same way as ;3;

(3) Be stored qnly In o}
and Covar Sheet, to eacjiiaa=iocument to ldentafy persons having access to the material Jagos
control Q fxces f:le rooms, and communications and message centers which process a large volume o.

: D oducts do not need to record permanently assigned persons on the AF Form 144 if entry to such
s |m|ted to as&gned personnel and these persons are readaly idenuflabie as having access on any

given date. . o /

b. OCnall outgoi.n —~ R

(1) Use a standard address for ARFCOS from extherﬂgs— 1D 505 ‘the DIA Compartmented Ad-

. dres Book, or ESCR 10-6 with a stamped notation “TO BE DELIVERED TO-AND TO BE OPENED ONLY BY
TH CONTROL OFFICER.” Thig is toensure that the material is not Inadvertently dnsclosed

Packages.that are so marked for thed
delivered to the officer.

San Antonio, TX 78243

Ensure that the “TO" element bears the fiotation *“TO BE DELIVERED TO AND OPENED ONLY BY: 4857005
CONTROL OFFICER" d the address. Stamp the inner wrapper to show the appropriate security clas

S ONTROLLED ITEM" and assign unit or activity container number (for exam-
ple HQ ESCI/IN 80-001)

'. ‘. an unclassified document receipt in the inner package and prepare AF
Form 12, Accountable Contamer Receipt, to cover recenpt far a sealed container at the unit's DAAS.

geacontroi officer

SR Indoctrination: , - :
a. The operating ofﬂcxal requestm S ‘_-a. ndoctrination will provide tl
the following mformatnon in a letter signed by theSection or directorate.

(1) Full name

(2) -Date and place of birth.

(3) Citizenship status.

(4) Position title, rank, and SSAN.

b. Each person indoctrinated for access to SR
PCS, or change in duty status, to arrange for in- -status ransfer or debriefing.

= Contro! officer befora

8. Forms:
a. AF 12, para 4b{2).
b. AF 144, para 4a(3). )
c. DD 1847, para 3¢(6). oo ' )



ESCR 2085

~d. DD 1848, para 3c{14).
_e ESC 170, para 3c¢{19). '
F03 THE COMMANDER '

Wii11AM R. CARROLL, Lt Cal, USAF s _

di-actor of Administration ‘ :
y

Summary ol Changss )
ief of the Operations Securjty Division and NCOIC of the Operations Security Divisiqg S

ESCAARER: Officer and alternate, respectively; changes office of coordznauon at NSA foge
matenal to NS nd generally updates publication. ,
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